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A.A. Tynunbina

IHOJOKEHHUE
Ob OBPABOTKE IIEPCOHAJIBHBIX JAHHBIX

PABOTHHUKOB

1. O0mue moJio:xeHUsS

1.1. Hacrosimee IlonmokeHne mo oOpabOTKe NEPCOHANBHBIX JaHHBIX (nmanee - IlosokeHwme)
KOT'OBY CIHI nrr JIésunusl OpuyeBckoro paiiona (nanee OpraHuzanuu) pa3paboTaHO B
cootBeTcTBUU C TpynoBbiM kojaekcoMm Poccuiickoit @enepaunu, Koncrurymuein Poccuiickoit
Oenepanun, ['paknanckum koaexkcoM Poccuiickoit @enepanuu, dOenepanbHbiM 3akoHOM «O0
nHpopManuu, HHOOPMAITMOHHBIX TEXHOJOTHSIX W O 3ammure uHbopmaruny, DenepalibHbBIM
3aKkOHOM «O MepCOHANbHBIX JaHHBIX», [lpaBUIaMu BHYTPEHHEro TPYIOBOIO pacrnopsaka
Opranuzanumu.

1.2. Lenp pazpabotku [lonoxkenus - onpeneneHue Nopsijika 00pabOTKU MEPCOHAIBHBIX JaHHBIX
paboTHHKOB OpraHu3anui U UHBIX CYObEKTOB MEPCOHAIBHBIX JAHHBIX, IEPCOHAIbHbIE JAHHbIE
KOTOPBIX MOJyIekaT 00paboTKe, HAa OCHOBAaHUM IMOJIHOMOUYHMH omepaTopa; oOecreueHne 3amuThl
IpaB M CBOOOJ YeoBEKa U IpaJaHHWHA, B T.4. paboTHUKa OpraHusanuu, npu oOpaboTKe ero
NIEPCOHAIBHBIX JaHHBIX, B TOM YHCIIE 3alUTHI [IPIB Ha HEMPUKOCHOBEHHOCTbh YAaCTHOW YKU3HHU,
JUYHYI0 U CEMEHHYI0 TaliHy, a TaKX€ YCTaHOBJIEHHE OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMII,
UMEIOIIMX JIOCTYIl K TE€PCOHAIBHBIM JaHHBIM, 3a HEBBIIOJHEHHE TPeOOBaHUN HOPM,
peryaupymromux 06paboTKy U 3alUTy MePCOHAIBHBIX JAHHBIX.



1.3. Ilopsimok BBojA B iericTBUe U u3MeHeHus [lonoxenus.

1.3.1. Hacrosimee IlosnoxxeHne BCTyHaeT B CHIy C MOMEHTA €ro YTBEP)KAEHUS AUPEKTOPOM
Opranuzanuu 1 JeicTByeT 6ecCpovHo, 10 3aMeHbI ero HOBBIM [lonoskeHuem.

1.3.2. Bce uzmenenus B [lonoxxeHue BHOCATCS IPUKA30M.

1.4. Bce paboraukn OpraHu3anuyl JOJDKHBI ObITh O3HAKOMIJICHBI ¢ HacTosmmM [losiokeHueM
101 POCIIUC.

1.5. Pexum KOH(bI/IIleHLII/IaJII)HOCTI/I NEpCOHAJIBHBIX HJAaHHBIX CHHMACTCA B ClIydasaX HUX
00€e3IMYMBaHKS U II0 UCTEYEHUM 75 JIeT CpOKa UX XpaHCHUSA, VI NPOAJICBACTCA HA OCHOBAHUU
3aKJIIIOYCHUA BKCHCpTHOﬁ KOMHUCCHUU OpFaHI/I3aIII/II/I, €CJIM UHOC HE OMMPEACIICHO 3aKOHOM.

I1. OcHOBHBIE NOHATHS U COCTAB NEPCOHATBbHBIX JaHHbIX PA0OTHHKOB
2.1. Jlns neneit HacTosmero IToI0KeH s HCTIONB3YIOTCS CIIEIYIONIHE OCHOBHBIE TTOHATHS L

- NepcOoHaJbHbIE JaHHbIE paOOTHHKA - Jit00as MH(OPMAaIMs, OTHOCALIASCS K OINpEAeIeHHOMY
WM OTIpeiesIeMOMY Ha OCHOBAaHHMHW TakoW WHpopManuy pabOTHUKY, B TOM YHCIIE €T0 (haMuIIHs,
UMs, OTYECTBO, TOJl, MECAI, Jara W MECTO POXACHUS, aapec, CeMEWHOe, COIHaIbHOE,
MMYIIIECTBEHHOE TIOJIOKEHHE, oOOpa3oBaHue, npodeccus, MTOXOIbl, apyras uHbopmaIus,
HeoOxotuMasi paboToAATENIO B CBA3H C TPYAOBBIMH OTHOILICHUSMU;

- 00paboTka TEPCOHANBHBIX JaHHBIX - COOp, CcHUCTEMaTu3alus, HAKOIUICHHWE, XpaHEHUe,
yTouHeHHe (OOHOBIIEHHWE, HW3MEHEHHE), HCIOJb30BaHUE, paclpocTpaHeHue (B TOM YHCIIE
nepeaaya), o0e3MMUuBaHue, OJIOKMPOBAHNUE, YHUUTOXKCHUE MMEPCOHANTBHBIX JTAHHBIX PAOOTHUKOB
Opranuzanuu;

- KOH(QHUAECHUIMAIbHOCTh MEPCOHAIBHBIX JAHHBIX - 0O0fA3aTeNbHOE Ui COOIOJCHUS
HA3HAYEHHOTO OTBETCTBEHHOIO JIMIA, MOJYYUBIIErO JOCTYIl K MEPCOHAJIbHBIM JaHHBIM
paboTHUKOB, TpeOOBaHHE HE NOMYCKaTh WX paclpocTpaHeHus Oe3 coryacus pabOTHUKA WM
MHOTO 3aKOHHOTO OCHOBAHMS;

- PacClIpoCTpaHCHHUC IICPCOHAIIbHBIX JdHHBIX - Z[eﬁCTBHH, HaIlpaBJICHHBIC Ha THIEpcaady
INCPCOHAJIBHBIX IaHHBIX pa6OTHI/IKOB OIPCACIICHHOMY KpYI'y JINI (nepez[aqa MNEPCOHAIBHBIX
I[aHHLIX) HJIM Ha O3HAKOMIJICHUC C IICPCOHAIIbHBIMU NAHHBIMU HCOI'PAHUYCHHOTO Kpyra JIML, B
TOM 4YHCJIIC O6HapO,Z[OBaHI/I€ MNEPCOHAJIBbHBIX OaHHBIX pa6OTHI/IKOB B CpCacCTBax MaccoBOH
I/IH(bOpMaI_[I/II/I, pasMCIICHHC B I/IH(I)OpMaI_II/IOHHO'TGJ'ICKOMMYHI/IKaI_II/IOHHLIX CCTAX U1
MMpEeAOCTABJICHUC NOCTYIIA K IICPCOHAJIbHBIM JdHHBIM pa6OTHI/IKOB KaKHUM-TTU00 HHBIM CHOCO6OM;

- UCIIOJIb30BAHUC TICPCOHAJIBHBIX JAHHBIX - JeNCTBUSA (onepam/m) C MCPCOHAJIbHBIMH JTdHHBIMH,
COBCpHIAEMBIC HNOJDKHOCTHBIM JIMIIOM OpF aHU3aluu B LCIAX [PUHATUSA peH_IeHI/II\/’I 501051
COBCPHICHUS HWHBIX HeﬁCTBHﬁ, MOpOXKAAIOIUX HPUAAYCCKUC IIOCICACTBHUA B OTHOLICHHU
pa6OTHI/IKOB 1100 MHBIM 06p330M 3aTparuBarolIux UX IIpaBa U CBO60IH>I WJIK IIpaBa 1 CBO60,I[BI

JPYTUX JINLL

- 6J'IOKI/IpOBaHI/IC NEPCOHANIBHBIX NAaHHBIX - BPECMCHHOC INPCKPAIICHUC c6opa, CuCTeéMaTn3aluu,
HAKOIUICHUS, HCIIOJIb30BaHUS, PACHPOCTPAHCHUA IMECPCOHAIBHBIX JaHHBIX pa60THI/IKOB, B TOM



YUCJIC UX epeaaiu,

- YHHUYTOXCHHUC TICPCOHAJIbHBIX OAaHHBIX - I[GP'ICTBHSI, B PE3YJIbTATC KOTOPBLIX HCBO3MOKHO
BOCCTAaHOBHTH COACPIKaHUC MEPCOHAJIbHBIX JaHHBbIX B PIH(I)OpMaI_IPIOHHOfI CHUCTEMC
MEPCOHAJIBHBIX JaHHBIX pa6OTHI/IKOB WM B PE3YJIbTATC KOTOPBIX YHUUTOKAOTCA MATCPUATIBHBIC
HOCHUTCIIU MEPCOHAJIBHBIX JaHHBIX pa6OTHI/IKOB;

- o0e3nMunBaHKe MNEPCOHAJIBHBIX JAaHHBIX - I[Gf/'ICTBI/ISI, B PE3YyJIbTAaTC KOTOPBIX HEBO3MOXKHO
ONpCACIMTD MIPUHATIICIKHOCTD IEPCOHAJILHBIX JAHHBIX KOHKPETHOMY paGOTHI/IKy;

- 00IIEeIOCTYIHBIE NTePCOHANIFHBIC JaHHBIC - MEPCOHATBHBIC JaHHBIC, TOCTYN HEOTPaHUYEHHOTO
Kpyra JIMI K KOTOPBIM TPEJIOCTABIIEH C COTJIaCHs paOOTHHUKA WIIM Ha KOTOPBIE B COOTBETCTBHUH C
(benepanbHBIMU 3aKOHaAMU HE pacrpocTpaHsieTcs TpeboBaHNE coOmroIeHus
KOH(UIEHITNATIBHOCTH.

- uH(OpMAIM - CBEIeHHS (COOOIIEHNS, JaHHbIE) HE3aBHCHMO OT (JOPMBI UX MPeCTaBIeHN 2,

- JOKyMEHTHUpOBaHHasg HHGpopMaius - 3aUKCHpOBaHHAs HAa MaTepUalbHOM HOCUTENE IyTeM
JOKYMEHTUPOBaHUA HH(OpMalMs C PEeKBU3UTAMH, TIIO3BOJSIOMIMMH OIpPEAEIUTh TaKYIo
MH(OPMALIHIO UITU €€ MaTepUATIbHBIA HOCUTEIb.

2.2. B cocTtaB mNepcOHAIBbHBIX MJaHHBIX pPaObOTHUKOB OpraHu3anuyd BXOJSAT JOKYMEHTHI,
cojepxariie WHPOPMAIMIO O TMACTOPTHBIX JAHHBIX, 0Opa30BaHWM, OTHOIICHWH K BOWMHCKOMN
0053aHHOCTH, CEMEWHOM TIOJIO’)KEHUHU, MECTE MXHUTEIbCTBA, COCTOSHUM 370POBbs, a TaKXKe O
MPEIbIAYIINX MECTaX UX pabOTHI.

2.3. Komrieke JOKYMEHTOB, COMPOBOXKIAIONINI Mporiecc 0(GOPMIICHHS TPYJIOBBIX OTHOIIECHUMN
paboTHuka B Opranuzaluy Ipu €ro npueMe, NepeBo/Jie U yBOJIbHEHUU.

2.3.1. Hudopmamus, mnpexncraBisemas paOOTHUKOM TMpU TMOCTYIJICHHM Ha paboTy B
Opranm3anuioo, J0DKHA HMETh JOKyMeHTanbHyro ¢opmy. [Ipu 3akimtouyeHHH TPYAOBOTO
JIOTOBOpa B COOTBETCTBUU cO cT. 65 TpymoBoro kozexca Poccuiickoit ®enepauuu JMIO,
MOCTYIAKoIIee Ha paboTy, IPEIbIBIACT padOTOAATEIIO:

- IAaCHOPT WJIM HHOU JJOKYMEHT, YAOCTOBEPSIOIINHI JTNYHOCTD;

- TPYIOBYIO KHIDKKY, 33 HCKJIIOUEHHEM CJIy4aeB, KOTJa TPYAOBOW JOTOBOP 3aKIIIOYAETCS
BIIEpPBbIC WM PAOOTHHK MOCTYHAeT Ha PabOTy HA YCIOBUSX COBMECTHTEILCTBA, OO TPyJd0Bas
KHIDKKA y pabOTHUKA OTCYTCTBYET B CBSI3H C €€ YTPATOH WM O APYTUM MPUUMHAM;

- CTPaxoBO€ CBUJICTEIIHCTBO TOCYAAPCTBEHHOTO IIEHCHOHHOTO CTPAXOBAHMUS;

- JOKYMCHTBI BOMHCKOI'O Y4U€Ta - IJI BOCHHOOOSI3aHHBIX U JIi1, IMOJICKallluX BOMHCKOMY YUCTY,

- HOKYMCHT 00 O6pa30BaHI/II/I, 0 KBaJ'IPI(bPIKaI.[PIH WA HaJUYUM CIICIMAILHBIX 3HAHUM - npu
MOCTYIIVICHUU Ha pa60Ty, Tpe6yfomy10 CTEUMAJIbHBIX 3HAHUH WM CIIELHAIbHON INOJATOTOBKH,

- CBUJIETeNbCTBO 0 TprcBoenuy MHH (mpu ero vamuuuy y paGotauka)l

2.3.2. TIpu opopmiiennn paboTHUKa B OpraHuszanuo pabOTHUKOM OT/eNa KaJApOB 3aroIHAETCS
yHu¢punupoBanHas ¢opma T-2 «JIuyHas kapTouka pabOTHHMKa», B KOTOPOH OTpaxaroTcs



CIIEyIOIINe aHKETHBIC U Onorpaduyeckue JaHHble paOOTHUKA:

- oomue cpenenusi (P.M.O. paboTHHMKa, HaTa pPOXKACHUS, MECTO POXKICHHS, TPaXITaHCTBO,
oOpa3oBanue, nmpodeccus, CTaxx paboThl, COCTOSIHUE B Opake, MacopTHBIC JaHHEIC ),

- CBEJICHUSI O BOMHCKOM Y4YET€E;
- JIaHHBIC O TIpUEME Ha padoTy;

B nanpHelimeM B IMYHYIO KapTOUYKY BHOCATCS:

- CBEJICHUS O MEePEeBOJIaX Ha IPYTyI0 padoTy;

- CBEJICHMS 00 aTTEeCTaIlMH;

- CBEJICHUSI O MOBBINIIEHUH KBaJIM(UKAIINN;

- CBeZIeHUs 0 PO (eCCHOHATHHOM MEePEnoArOTOBKE;

- CBeJICHUS 0 Harpaaax (MOOUIPEHUSX), TOYETHBIX 3BAHUSIX;
- cBe/ieHus 00 OTITyCKax;

- CBEJICHUS O COLMAJIbHBIX FapaHTHSIX;

- CBEJICHUS O MECTE JKUTEIbCTBA U KOHTAKTHBIX TeledoHax.

2.3.3. B otnene kaapoB OpraHuzaiuu co3Aat0TCs U XPaHATCS CIEAYIONIME TPYIIbl JOKYMEHTOB,
coJieprKallue JaHHble 0 paOOTHUKAX B €IUHUYHOM HIIM CBOJIHOM BHJIE:

2.3.3.1. JlokyMeHTBI, conep)Kalllhue TEePCOHAIbHBIC JJaHHBIC PAOOTHUKOB (KOMILIECKCHI
JOKYMEHTOB, COMPOBOXAAIOIINE MpoLiecc opOpMIICHUS TPYIAOBBIX OTHOIICHUN MPH IpUeMe Ha
paboTy, nepeBoje, YBOJbHEHUHU; KOMIUJIEKC MaTepuajoB MO aHKETHUPOBAHUIO, TECTHPOBAHHIO;
MIPOBEJICHUIO cOOeceIOBaHMM ¢ KaHUIaTOM Ha JOKHOCTh; MOJIMHHUKY U KOMUU MIPUKA30B I10
JUYHOMY COCTaBY; JIMYHBIE Jiefla U TPYIOBbIe KHUXKKUA pPaOOTHUKOB; JeNa, COJeprKalline
OCHOBaHHUs K MPUKa3y MO JMYHOMY COCTaBy; Jelia, COJEpKalllie MaTepHallbl aTTeCcTaluu
pabOTHUKOB; CIYKEOHBIX paccleOBaHH;, CIPaBOYHO-MH(POPMAIMOHHBIM OaHK JaHHBIX IO
nepcoHany (KapToTeKd, >KYpHajbl); MOMJUHHUKA U KOMUU OTYETHBIX, AHATUTHYECKUX U
CIPaBOYHBIX MaTepuasoB, TMepelaBaeMblX pPyKOBOACTBY OpraHuzauuu, pyKOBOAUTEISM
CTPYKTYPHBIX MOJIpa3AefeHUil; KOMUH OTYETOB, HAMPABISEMBIX B TOCYJapCTBEHHBIE OPraHbI
CTAaTUCTUKH, HAJOTOBbIE WHCIEKIUH, BBIIIECTOSAIINE OpraHbl YIOpPaBICHUS U JIpYyrHe
YUPEKICHHUS).

2.3.3.2. JlokyMeHTanusl Mo OpraHu3aluu paboThl CTPYKTYPHBIX MOJApa3AeieHui (MOI0XKEHUS O
CTPYKTYPHBIX  IOJPa3l€iCHUSAX, JOJDKHOCTHBIE  HHCTPYKLUMH  pAaOOTHHMKOB,  IpHKas3bl,
pacropsbKeHHs, yKa3aHus pykoBoJcTBa OpraHu3zaiim); JOKyMEHTHI M0 IJIaHUPOBAHUIO, YUETY,
aHaJM3y U OTYETHOCTH B YacTU paboThI ¢ mepcoHanoM OpraHu3anuu.

1. Coop, 06padoTka 1 3aIMTA NMEPCOHATBHBIX TAHHBIX



3.1. Ilopsiiok MoMy4YeHUs: IEPCOHANBHBIX IAHHBIX.

3.1.1. Bce nepconanbHbie JaHHbIE paboTHHKA OpraHu3anuy ClIeayeT MOJy4aTh Y HEro camoro.
Ecnu nepconasnbHble 1aHHBIE PAOOTHUKA BO3MOXHO MOJYYHUTH TOJIBKO y TPEThEH CTOPOHBI, TO
pabOTHUK MOJDKEH OBITH yBeAOMJIEH 00 3TOM 3apaHee M OT HEro JOJDKHO OBbITh IMOJy4eHO
nUCbMEHHOE comacue. J[OMDKHOCTHOE JIMIO pPaboToAaTeNsl MOJKHO COOOLIMTH PAOOTHHUKY
OpFaHI/I3aHI/II/I 0 meyax, mpeanojaracMbIX UCTOUYHHMKAX U criocobax MOJIYYCHHA TCPCOHAIBHBIX
JaHHBIX, a TaKXKC O XapaKTCpeC IMOMICKANUX IMOJYYCHHUIO IMCPCOHAJTBbHBIX JAaHHBIX H
TIOCIIEICTBHAX OTKa3a pabOTHUKA JaTh MMCHMEHHOE COTJIache Ha MX monmydeHnel

3.1.2. PaGoromatens HE HMEET ITpaBa NOJy4aTh M 00pabaThIBaTh IMEPCOHATIBHBIC JTaHHBIC
paboTHuka OpraHu3alyd O €ro pPacoBOM, HAIMOHAJIBHOW NPUHAUIEKHOCTH, TMOIUTUYECKUX
B3IJIJaX, PEIMTUO3HBIX MM (QHIOCO(PCKUX YOEXKIEHUSAX, COCTOSHUU 370POBbs, MHTUMHOMN
KU3HU. B cilyyasix, HEMOCpPEACTBEHHO CBSA3aHHBIX C BOINPOCAMU TPYAOBBIX OTHOIICHUH, B
cooTBeTcTBUU cO cT. 24 Konctutynuu Poccuiickoit @enepanuu paboTroaareiasb BIpaBe MoJydyaTh
¥ 06paGaTHIBaTh JaHHbIE O YACTHOI KH3HH PabOTHHKA TOIBKO C €r0 MHCEMEHHOTO cormacusl.,

O06paboTKa yKa3aHHBIX MTEPCOHATBHBIX JAHHBIX PAaOOTHUKOB pabOTOAaTENIeM BO3MOXKHA TOJIHKO
C UX corjacus 1100 6e3 UX cOoracus B CIEIYIOIUX CIydasx:

- HICPCOHAJIBHBIC JaAHHBIC ABJIAIOTCA O6HIGHOCTy1'IHI)IMI/I;

- TIEPCOHAJBHBIC JTaHHBIE OTHOCATCS K COCTOSIHMIO 3/I0POBbsi pabOTHWKA W HMX 0OpaboTka
HeoO0XoMMa IS 3alllUThl €T0 JKU3HH, 3I0POBbS WM MHBIX KHU3HECHHO BaYKHBIX MHTEPECOB JIMOO
KU3HH, 3I0POBBS WM HHBIX JKU3HEHHO BaYKHBIX HHTEPECOB APYTHX JIUII M TTOJTYYCHHE COTIIACHS
pabOTHHMKA HEBO3MOIKHO;

- 110 TPeGOBAHMIO MOJHOMOYHEIX TI'OCYJAPCTBEHHBIX OPTaHOB B CIIydYasX, MPETyCMOTPEHHBIX
denepanbHBIM 3akoHOMLEL

3.1.3. Pabortonatens BrnpaBe oOpalaThiBaTh MEpPCOHAIbHBIC JaHHBIE PAOOTHHUKOB TOJIBKO C UX
MUCBMEHHOTO COTJIacHsI.

3.1.4. [TucemenHoe coriacue pabOTHHKA Ha 0OpabOTKY CBOMX MEPCOHAIBHBIX JTAHHBIX JOJKHO
BKJIIOYATh B ceOsl:

- q)aMI/IJ'II/IIO, uMs, 0OT4YCCTBO, aJpecC CY6’beKTa MNEPCOHAJIbHBIX JaHHBIX, HOMCP OCHOBHOI'O
AOKYMCHTA, YAOCTOBEPAOUICTO €TI0 JINYHOCTh, CBCACHUA O AaTC BblAAYN YKA3aHHOT'O JOKYMCHTA

" BbIJIABIICM €TI0 OpraHc;

- HaMMCHOBAHHC (CI)&MI/IJ'II/IIO, nums, OT‘IGCTBO) H aapec oIeparopa, MoJiydaromero corjiiacue
Cy@LeKTa NEPCOHAJIBHBIX JAaHHBIX;

- ICJIb O6pa6OTKI/I NEPCOHAJIBHBIX NAaHHBIX;

- HEpCUYCHb INEPCOHAJIBHBIX IAHHBIX, Ha 06pa60TKy KOTOPBIX Ha€TCd COrIJjiacue CY6’beKTa
NEPCOHAIBHBIX JAHHBIX;

- IEpCUYCHDb JIECTBUM C NEPpCOHAJIBHBIMU JAaHHBIMH, Ha COBCPUICHUC KOTOPBIX HACTCA COIJIaCuc,
06mee OMMUCAHUC UCTIOJIb3YEMBIX OIICPATOPOM CII0CO00B o6pa60T1<1/1 NEPCOHAIBHBIX NAaHHBIX;



- CPOK, B TCUCHHEC KOTOPOTO HeﬁCTByeT corjiacue, a TakxKe nopaaoK €ro OT3biBa.

@®opma 3asBICHUS O COIVIACHM pPAOOTHUKAa Ha 0O0pabOTKy MNEpCOHANBHBIX JAaHHBIX CM. B
npwioxkeHuu | k Hacrosiemy [lonoxenuto.

3.1.5. Cornacue paboTHUKA HE TPEOYETCS B CACAYIOMIUX CIyqasx:

1) 0O6paboTka mepcoHaNbHBIX JAaHHBIX OCYIIECTBISETCS Ha OCHOBAaHWM TpyInoBOro kKojekca PD
WM WHOTO (perepaibHOTO 3aKOHA, YCTAHABJIMBAIOIIETO €€ LeNb, YCIOBHS MOJYYCHUS
MEPCOHANBHBIX JAHHBIX U KpPYr CYOBEKTOB, NEPCOHAIbHBIE JIAHHBIE KOTOPBIX IOJUIEKAT
00paboTKe, a TAK)KEe OMPEACTAIONIETO TTOJTHOMOYHS Pab0OTOIaATEIs;

2) 00paboTka NEpPCOHAIBHBIX JAaHHBIX OCYIIECTBISETCS B IENAX HCIOJHEHHUS TPYAOBOIO
J0TOBOPA;

3) oOpaboTka MEpPCOHAIBHBIX JAHHBIX OCYIIECTBISICTCS JUISl CTATUCTUYECKUX WU HMHBIX
HAyYHBIX IIeJICH TIPH YCIIOBUU 0053aTEIHbHOTO 00C3TUIMBAHS IEPCOHATBHBIX TAHHBIX;

4) oOpaboTka MEPCOHAIBHBIX JAHHBIX HEOOXOAMMA JJIsl 3alUTHI KU3HU, 370POBbS WJIM WHBIX
KU3HEHHO BOXKHBIX MHTEPECOB PAOOTHHKA, €CIIN TTOJTYICHHE €T0 COTIacHsl HEBO3ZMOXKHO.

3.2. Ilopsimok 00pabOTKH, IEpeIavu U XpaHECHUSI IEPCOHATBHBIX JAHHBIX.

3.2.1. Pabornumk OpraHuzanuu MpeaocTaBisieT pabOTHUKY oTnaena kaapoB OpraHuzanuu
JIOCTOBEpHbIE cBeleHUst o cebe. PaboTHuk oraena kaapoB OpraHuzanuu MpoBepsieT
JIOCTOBEPHOCTh CBEICHHI, CBEepsAs JaHHBIE, MPEAOCTaBICHHbIE PAOOTHUKOM, C MMEIOIIUMUCS Y
paboTHHMKA JOKYMEHTAMH.

3.2.2. B cootBerctBUM cO cT. 86, 111. 14 TK P® B nensix obecrieueHus npas u CBOOOI YeIOBEKa 1
IpaKJIaHWHA TeHepaabHbId qupektop Opranm3arnuu (Pabotomaresns) v ero MpeACTaBUTEIN HPU
00paboTKe TEPCOHAIBHBIX JaHHBIX pPAOOTHUKA JOJDKHBI COOMIOAATh CICAYIOIIHE OOIIue
TpeOOBaHUS:

3.2.2.1. O6paboTKa MepCOHATBHBIX JAHHBIX MOXKET OCYIIECTBIATHCS HMCKIIOYUTEIBHO B IEIISAX
obOecrieueHUs COOJIIOJIEHUSI 3aKOHOB M HHBIX HOPMATHUBHBIX MPABOBBIX AaKTOB, COICHCTBHS
paboTHUKAaM B TPYJOYCTPONCTBE, 00YUEHUHU U MPOJBIKEHHUH MO CIIy:k0e, oOecrieueHus: TNYHON
0€30MacHOCTH Pa0OTHUKOB, KOHTPOJSI KOJMYECTBA M KAadyecTBAa BBIMOJHAEMON pPadOTHI U
obecreden s COXpaHHOCTH nMymectnalll,

3.2.2.2. Ilpu ompexneneHun oObeMa M COJEPKaHUs, 00padaThIBAEMbIX MEPCOHATBHBIX JaHHBIX
PaGoronarens gomkeH pykoBoacTBoBaThess Koncturynueit Poccuiickoit @enepaunu, TpynoBbiM
konekcoM Poccuiickoit Menepanuu 1 HHEIME (BeaepanbHBIMU 3aKoHaMu L,

3.2.2.3. Tlpu mpUHATHM pELIECHUH, 3aTparuBaloOLIMX HMHTEpechl paboTHUKa, Paboronmarens He
UMeeT IpaBa OCHOBBIBATbCS HA IEPCOHAIBHBIX JaHHBIX pPa0OTHHKA, MOJYYEHHBIX
UCKITIOUUTENFHO B pe3ylbTaTe MX AaBTOMATU3MPOBAHHOW OOPaOOTKM WM 3IIEKTPOHHOTO

HOJIy“ICHI/ISI[gl.

3.2.2.4. 3amura nepcoHaNbHBIX JaHHBIX pA0OTHHUKA OT HEMPABOMEPHOTO UX MCIOIH30BAHUS HIIN
yTpaThl oOecrnieunBaercs PaGoTomaTteneM 3a c4eT €ro CpeACTB B TOPSAIKE, YCTaHOBICHHOM
denepanpabM 3aKoHOMIEY,



3.2.2.5. PabGOTHUKM M HX MPEICTABUTENM JOJDKHBI OBITh O3HAKOMJICHBI IOJI PACIHUCKY C
nokymeHtamMu OpraHuszalyy, YCTaHaBJIMBAIOIUMH HOPSI0K 00pabOTKH MEpCOHATBHBIX JTaHHBIX
PaGOTHHKOB, a TaKke 00 MX IIpaBax M 06A3AHHOCTAX B 3T0i 06macTullll

3.2.2.6. Bo Bcex ciydasx OTKa3 pabOTHHKA OT CBOMX IpaB HAa COXPAHEHHE M 3aIIUTy TaiHbI
neneiicreurenenlZ,

IV. Ilepenaua u XxpaHeHHe NEePCOHAIbHBIX JAHHBIX

4.1. Tlpu nepenaue mnepcoHaANbHBIX JaHHBIX paboTHMka Paboromarens MoJKeH coOonaTh
cnenyroume tpedoanmsaLl:

4.1.1. He cooOmare nepcoHalbHble JaHHbIE PaOOTHUKA TPEThed CTOpPOHE 0€3 MHCbMEHHOTO
corjacusi pabOTHHMKA, 3a HWCKIIOYEHHEM CJIy4aeB, KOIjJa 3T0 HEeo0X0AMMO B IENIX
MPEAYNPEXKACHUS YIPO3bl KU3HU U 3JI0POBBI0 PAOOTHHKA, a TAKXKE B CIy4asX, YCTAHOBJICHHBIX
(henepanbHBIM 3aKOHOM.

4.1.2. He cooOmarh mnepcOHATbHBIE TaHHBIE PA0OTHMKA B KOMMEPYECKHX IIeJsIX 0e3 ero
nucbMeHHoro cornacusi. O6paboTka nepcoHaIbHBIX JaHHBIX PAOOTHUKOB B LENSIX MPOIBMKECHUS
TOBApoOB, padOT, yCIAYT HA PhIHKE MYTEM OCYILECTBICHHS MPSIMbIX KOHTAKTOB C MOTEHIMATbHBIM
MOTpeOUTENIeM C TMOMOIIBIO CPEACTB CBSI3U JIONYCKAeTCsl TOJBKO C €ro IMpeiBapUTEIbHOTO
COIJIacusl.

4.1.3. TlpexynpenuTh JIIl, TOJYYUBIIUX MEPCOHAIBbHBIC NaHHbIE PaOOTHHWKA, O TOM, YTO ATH
JaHHBIE MOTYT OBITh MCIIOJIb30BaHbI JIMIIb B LENSX, ISl KOTOPBIX OHU COOOIIEHBI, U TPeOOBATh
OT OSTUX JHIl TOATBEPXKJIEHUS TOTrO, YTO O3TO MpaBWIO coOnoneHo. Jluma, NogyduBIINE
MepcoHaNbHBIC  JIaHHbIE  pabOTHHWKA, 00s3aHBI  COOMIOMATH  PEXKUM  CEKPETHOCTH
(xondpuaenuuansHoctn). Jannoe [lonoxxkeHue He pacpocTpaHseTcs Ha OOMEH MEePCOHAIbHBIMU
JAaHHBIMU PAOOTHHUKOB B MOPSIIKE, YCTAHOBJICHHOM (e/iepalibHBIMU 3aKOHAMM.

4.1.4. OcymecTBIATh TIEpeIavy MepcoHAIbHBIX JAaHHBIX paOOTHUKOB B mpezenax OpraHuzanuu
B COOTBETCTBUU C HacTosmuM [lonoxxennem.

4.1.5. PaapemaTL A0CTyll K TICPpCOHAIBHBIM JaHHBIM pa6OTHI/IKOB TOJIBKO CIICIHUAJIbHO
YIIOJIHOMOYCHHBIM JIMIaM, IIPU 3TOM YKAa3aHHBIC JIMIa JOJIKHBI UMCTh IIPABO IIOJIY4YaThb TOJIBKO
TC IICPCOHAJIBHBIC JTAaHHBLIC pa6OTHI/IKa, KOTOPBIC HeO6XOI[I/IMbI JJISA BBIINIOJIHCHUA KOHerTHOﬁ

GyHKIHH.

4.1.6. He 3anpammuBath HH(GOPMALIUIO O COCTOSTHUM 3/I0POBbsS PAa0OTHHKA, 32 UCKIIOUEHUEM TeX
CBEICHUI, KOTOPbIE OTHOCATCS K BOIIPOCY O BO3MOYKHOCTH BBHITIOJTHEHHS PaOOTHUKOM TPYI0BOI

GyHKIHH.
4.1.7. llepenaBaTh nepcoHaNbHBIE TaHHBIE PAOOTHUKA MPEACTABUTENSIM PAaOOTHUKOB B TIOPSIKE,
YCTaHOBJIIEHHOM TpynoBbeIM KojekcoM Poccuiickonn @enepanuu, W OrpaHUYMBATL 3Ty

I/IH(I)OpMaI_II/IIO TOJIBKO TEMU IIE€PCOHAJIBHBIMU TAHHBIMHU pa60THI/IKa, KOTOPBIC HeO6XO,Z[I/IMLI HJIA
BBIIIOJIHCHHUA YKA3aHHBIMHA NPCACTABUTCIIAMU UX (1)}/HKI_II/II/I.

4.2, XpaHCHI/IC 1 UCIIOJIb30BAHUEC ICPCOHAJIbHBIX JAHHBIX paGOTHI/IKOBM:

4.2.1. IlepcoHanbHble aHHbIE paOOTHUKOB 0O0pabaTHIBAIOTCS U XPaHATCSA B OT/AENE KaJIpoB (3a



OTCYTCTBHEM TAKOTO Yy TUPEKTOpA U TJIABHOTO OyXrayirepa).

4.2.2. TlepcoHasbHbIe JaHHBIE PAOOTHUKOB MOTYT OBITH HOJYY€HBI, MPOXOAUTH JATbHEHIIYIO
00paboTKy M MepeaaBaThcsi Ha XpaHEHHE KaK Ha OyMa)KHBIX HOCHTENSX, TaK U B DICKTPOHHOM
BUJIE - JIOKAJIIbHOM KOMITBIOTEPHOU CETU M KOMIIbIOTEpHOI nporpamme «1C: 3aprinaTta u Kaapb».
4.3. Ilpn noay4eHuH NepCOHATIbHBIX JaHHBIX HE OT pa0OTHHUKA (32 UCKIIFOYCHHUEM CITydaeB, €CITU
NIEPCOHANIBHBIE JaHHBbIE ObUIM IPENOCTaBIECHBl pabOTOAATENI0O HAa OCHOBAaHHMU (penepabHOro

3aKOHAa WJIM €CJIM IIEePCOHAJBHBIE JAHHbBIE SBIAIOTCS OOIIENOCTYIHBIMH) pPadOTOAATENb IO
Hayaima oOpabOTKM TAaKMX TIEPCOHANBHBIX JIaHHBIX O0O0s3aH TPEJIOCTaBUTh PAOOTHHUKY

CIIETYOIYI0 HH(POPMAIIHIO:

- HauMeHoBaHue ((haMuus, UMsi, OTUECTBO) U aJPEC ONIepaTopa WM €ro MpeCTaBUTES;
- 11eJ1b 00pa0OTKU MEPCOHANBHBIX IAHHBIX U €€ MPAaBOBOE OCHOBAHME;

- IIpeAIoIaraeMble MOJIb30BATEIH MEPCOHATBHBIX TaHHBIX;

- YCTAaHOBJICHHBIC HACTOAIIINM q)ejlepaHBHBIM 3aKOHOM IIpaBa CY6’BeKTa MNEPCOHAJIBHBIX JaHHBIX.

V. JocTyn K nepcoHaJbHBIM JAHHBIM PA0OTHUKOB

5.1. IlpaBo mocTymna K nmepcoHaIbHBIM JaHHBIM PAaOOTHUKOB UMEIOT:
- lupexrop Opranuzanuu;

- COTPYAHUKH OTJeJa KaJpoB;

- COTPYAHUKH OyXTalnTepuu;

- OTBETCTBEHHBIH 3a Oe3omacHOCTh (MHGpOpManus O (AKTHUYECKOM MECTe MPOKUBAHUS U
KOHTaKTHBIC TeJIe(hOHbI paOOTHUKOB);

- COTPYIHHMKH CekpeTapuara (MHpopmanus 0 paKTUYECKOM MECTE MPOKUBAHUS U KOHTAKTHBIC
TenedoHbl paOOTHUKOB);

5.2. PaboTHuk Opranuszanuy UMeeT MpaBo:

5.2.1. Honyanb JOCTYII K CBOUM INICPCOHAJIBHBIM JAaHHBIM U O3HAKOMJICHUC C HUMHU, BKIIHOYaA
IIpaBO Ha 6C3BO3MC3,Z[HOC MOJIYYCHHUC KoUK 000 3aIlimicu, co;[epxcameﬁ NEpCOHAJILHLBIC
JaHHBIC pa6OTHI/IKa.

5.2.2. TpeGOBaTB oT Pa60TOIlaTGJ'ISI YTOYHCHUA, HCKIKOUCHUA W UCIPABICHUSA HCUOJHBIX,
HCBCPHBIX, YCTApCBHIUX, HCAOCTOBCPHBIX, HEC3dKOHHO IIOJYUCHHBIX HJIIM HC ABJIAIOIIHUX



HGO6XOZ[I/IMBIMI/I JJISL Pa6OTOI[aTeHSI NEPCOHAIBHBIX JaHHBIX.
5.2.3. Ilonyyats ot PaboTonarens

- CBEJICHHUS O JIMLAX, KOTOPhIE UMEIOT JIOCTYI K IEPCOHAIBHBIM JaHHBIM WA KOTOPBIM MOXKET
OBITH MPEIOCTABIICH TAKOW JIOCTYII;

- IepeveHb 00padaTHIBAEMBIX TIEPCOHAIBHBIX TAHHBIX M HCTOYHHUK UX TTOJTYICHHS,
- CpPOKHU 00paOOTKH MEPCOHATBHBIX TAHHBIX, B TOM YHCJIC CPOKU X XPaHCHHS;

- CBCACHHA O TOM, KaKHC HOPUIUYCCKUC TMOCIICACTBUA IJIA CY6'I>CKTa NECPCOHAIIBHBIX JAaHHBIX
MOJKET MOBJIEYb 3a CO00M 00paboTKa €ro NepCOHANbHBIX JAHHBIX.

5.2.3. TpeboBarp m3BemeHus Pabotomarenem Bcex I, KOTOPHIM paHee OBUIM COOOIIEHBI
HEBEPHBIC WJIM HEMNOJHBIE IEePCOHATBHBIE JaHHbIE, 000 BCEX MPOU3BEICHHBIX B HHUX
WCKITFOUEHHSIX, HCTIPABIICHHSIX FITU JIOTIOTHEHUSIX.

O6>anoBaTh B YIOJHOMOYEHHBIH OpPraH MO 3allliTe MpaB CYyOBEKTOB MEPCOHANBbHBIX TaHHBIX
WU B CyIeOHOM TIOpsJIKE HEMpaBOMEpHBIC NEUCTBHS WM Oe3neiicTBus PaGoromarens mpwu
00paboTKe U 3aIIUTe €ro NePCOHATBHBIX TaHHBIX.

5.3. KomupoBarb M [enaTh BBIIUCKA MEPCOHAIBHBIX JIAHHBIX pPAOOTHHKA pa3peuiaeTcs
UCKJIFOUUTENIBHO B CIIY’KEOHBIX LIEJISIX ¢ MMCbMEHHOIO pa3pellleHHs] Ha4aJbHUKA OT/IEa KaJpOoB.

5.4. Tlepenaya wHpOPMAITUK TPETHEH CTOPOHE BO3MOXKHA TOJILKO MPH MHUCBMEHHOM COTJIaCHH
pPabOTHHUKOB.

VI. OTBeTCTBEHHOCTH 32 HapylLeHHE HOPM, PeryJUpPYyIIUX O00padoTKy M 3alIMUTy
NePCOHATbHBIX JAHHBIX

6.1. Pabotnuku OpraHuzaiyy, BUHOBHBIE B HAPYLUICHUH HOPM, PETYIUPYIONIMX MOJIy4eHHE,
00pabOTKy W 3alIUTy MEpPCOHAIBHBIX JAaHHBIX pPa0OTHHKA, HECYT JAUCHUIUIMHAPHYIO
aJIMMHHUCTPATUBHYIO, IPAXKIAHCKO-TIPABOBYIO WIIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU
¢ ¢enepalibHBIMU 3aKOHAMHU.

6.2. Jupextop OpraHuzanuu 3a HapylleHHE HOPM, PETryIUPYIOUIUX MOJTydyeHUe, 00paboTKy U
3alUTy TEePCOHANBHBIX MaHHBIX pPAOOTHHMKA, HECET AaIMUHUCTPATUBHYIO OTBETCTBEHHOCTH
cormacHo cT. 5.27 u 5.39 Kogekca 00 agMMHHMCTpAaTUBHBIX MpaBoHapymieHUsX Poccuiickoit
Qenepaniv, a TakkKe BO3MeENIaeT pPaOOTHHUKY yiepO, NPUUMHEHHBI HEMpaBOMEPHBIM
MCIO0JIb30BaHKEM MHGOpMaIIK, coJepkKallel NepcoHaIbHbIE TaHHbIe PA0OTHHKA.
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